ASSISTANT SUPERINTENDENT OF MAINTENANCE

DISTINGUISHING FEATURES OF THE CLASS: Under general supervision, an incumbent
in this class functions in a supervisory role and maintains liaison with Standard Amusements
to assist in the facility management transition at Playland Park, and ensure the County’s
interests in the facility. Thorough knowledge of all aspects of facility maintenance, including
instrumentation, heating and ventilation, electricity, plumbing, carpentry, masonry and
painting, and operation and maintenance is essential, as the incumbent has responsibility
for the coordination and delivery of these services in assigned buildings, facilities, and
physical plant components. An incumbent of this class is required to provide weekend,
evening and holiday coverage as necessary. Supervision is exercised over a nhumber of
skilled, semi-skilled and unskilled maintenance employees. This classification differs from
Program Administrator (Maintenance) in that this position is solely assigned to oversee
maintenance in one designated park; whereas the Program Administrator is required to
oversee several park maintenance operations. Does related work as required.

EXAMPLES OF WORK: (lllustrative Only)

Supervises and coordinates the work activities of full and part time County maintenance
employees in a manner consistent with established goals and objectives;

Acts as a liaison with Standard Amusements in daily maintenance and repair work;

Prepares daily, monthly, and annual PBS reports, including oil fuel and propane deliveries
for county housing, children’s museum, and shops used by PRC personnel;

Assists Standard Amusements maintenance staff with Playland Park electrical systems
upkeep and is available for electrical emergencies;

Requisitions required materials, supplies and equipment ensuring adequate stock on hand
to complete work projects;

Works with General Maintenance and American Petroleum to coordinate inspections and
maintenance of onsite fuel tanks;

Prepares and manages work orders and summaries of completed, ongoing and projected
work projects, identifying problem areas, suggested solutions and estimated dates of
completion for Standard Amusements, Children’s Museum, American Skating, and Edith
Read Sanctuary;

Participates in the preparation of plans and cost estimates for facility renovations or system
upgrades to meet division or code requirements;

Schedules PRC fleet vehicles and equipment maintenance and inspections, and manages
all County fleet equipment in use by Standard Amusements;

Processes payroll and reviews/approves all leave management requests for PRC staff and
other County employees under Standard Amusements supervision;
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EXAMPLES OF WORK: (lllustrative Only) (Cont'd)

Works with the Playland Park General Manager and County Police to organize events
utilizing the parking areas at Playland Park, such as walkathons, County household material
collection events, etc.;

Reviews maintenance problems, recommends solutions and implements approved
procedures to insure the efficient operation of buildings, facilities and equipment;

Prepares and maintains reports and records of all workplace accident/injury incidents and
ensures all documentation is processed timely;

Prepares and maintains reports and records of all Playland/PRC vehicle accidents and
works with County Police and County Garage on any DMV related reporting requirements;

Participates in planning for required supply and equipment needs;

Participates in the training and evaluation of assigned staff consistent with departmental
guidelines;

Uses computer applications or other automated systems such as spreadsheets, word
processing, calendar, e-mail and database software in performing work assignments;

May perform other incidental tasks, as needed.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES: Thorough
knowledge of facility maintenance, operations, and repair problems; good knowledge of the
technical and building trades necessary to the various operational, maintenance and repair
activities; familiarity with the maintenance of various types of building service equipment
and facilities; ability to make cost estimates for maintenance, repair and remodeling
projects; ability to lay out and supervise the work of maintenance personnel; initiative; good
judgment; physical condition commensurate with the demands of the position.

MINIMUM ACCEPTABLE TRAINING AND EXPERIENCE: High school or equivalency
diploma and either: (a) seven years of experience in facility maintenance, repair and/or
operations, two years of which must have been at a supervisory level; or (b) a Bachelor's
Degree* in Engineering, Facilities Management, Construction or a related field and three
years of experience as specified in (a), two years of which must have been in a supervisory
capacity.

*SPECIAL NOTE: Education beyond the secondary level must be from an institution
recognized or accredited by the Board of Regents of the New York State Education
Department as a post-secondary, degree-granting institution.
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