
DIRECTOR OF PROGRAM DEVELOPMENT I (ENVIRONMENTAL PROGRAMS) 

DISTINGUISHING FEATURES OF THE CLASS: Under general supervision the 
incumbent in this position will be responsible for the development and implementation of 
various initiatives related to promoting and improving environmental quality in 
Westchester County, as well as assisting county administration with the development of 
environmental policies in order to improve the quality of the environment for all County 
residents. This position functions as a liaison with local municipalities and private 
agencies to coordinate and facilitate activities and also works closely with staff in the 
Department of Environmental Facilities and the Department of Health to identify 
environmental issues and coordinate efforts to achieve appropriate results. Supervision 
may be exercised over a small number of personnel as well as clerical/administrative 
support staff. Does related work as required. 

EXAMPLES OF WORK:  (Illustrative Only) 

Develops and promotes various initiatives designed to improve the environmental quality 
in Westchester County; 

Develops, in concert with appropriate Department of Environmental Facilities staff, energy 
conservation programs; 

Researches best practices and replicable model programs to be implemented in the 
County to maintain and improve environmental quality; 

Makes recommendations for legislation to set standards for environmentally sound 
commercial practices and encourage the adoption of cleaner technologies by the 
industrial and commercial sectors of the County; 

Conducts public information and education activities, e.g., makes presentations to area 
schools, businesses and community groups on various environmental issues like global 
warming, green construction, renewable energy, energy conservation, etc. in order to 
promote greater awareness of environmental issues; 

Assesses impact of departmental operations on the environment and develops and 
recommends changes in procedures to minimize the negative environmental impact; 

Meets with local businesses to discuss and promote environmental consciousness and 
advocate for the use of cleaner technologies and other sound environmental practices; 

Serves as a resource to local municipalities in the area of environmental quality programs; 

Uses computer applications or other automated systems such as spreadsheets, word 
processing, calendar, e-mail and database software in performing work assignments; 

May perform other incidental tasks, as needed. 
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FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES: Good 
knowledge of federal, state and local laws and regulations regarding the watershed, the 
Hudson River and tributaries, and the Long Island Sound; good knowledge of federal 
laws, rules, regulations and administrative codes as they apply to specific environmental 
compliance and enforcement programs; good knowledge of departmental objectives, 
policies, operations and organization; good knowledge of the theory and practices of 
establishing and maintaining effective community relations; knowledge of water quality 
issues and the Clean Water Act; knowledge of solid waste issues and the County's Solid 
Waste Management Plan; ability to organize material and to prepare proposals and 
grants; ability to gather, compile and evaluate data and information; ability to identify 
critical program areas and formulate and implement realistic solutions; ability to 
communicate effectively, both orally and in writing; ability to effectively use computer 
applications such as spreadsheets, word processing, calendar, e-mail and database 
software;   ability to read, write, speak, understand and communicate in English sufficiently 
to perform the essential tasks of the position; good judgment; tact; resourcefulness; 
initiative; integrity; reliability; thoroughness; physical condition commensurate with the 
demands of the position. 

MINIMUM ACCEPTABLE TRAINING AND EXPERIENCE:   A Bachelor’s Degree* and five 
years of experience where the primary responsibility of the position was performing and 
managing public relations or community education activities, which including working for 
or with the government sector. 

*SPECIAL NOTE: Education beyond the secondary level must be from an institution 
recognized or accredited by the Board of Regents of the New York State Department of 
Education as a post-secondary, degree-granting institution. 

NOTE: Unless otherwise noted, only experience gained after attaining the minimum 
qualifications indicated in the minimum education level indicated in the minimum 
qualifications will be considered in evaluating experience. 

West. Co. Job Class Code: E0886 
J.C.: Competitive Job Group:  XII 
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