
DEPUTY COMMISSIONER OF SOLID WASTE 
 
  
DISTINGUISHING FEATURES OF THE CLASS:  Under general direction of the 
Commissioner of Environmental Facilities, the incumbent of this class directs and 
manages the operations of the Division of Solid Waste in accordance with County policy, 
budget, applicable laws, rules and regulations; coordinates division activities with the 
municipalities and the DEC; and develops plans and proposals in anticipation of future 
needs for solid waste disposal.  The incumbent is responsible for the efficient operation of 
the district; planning to meet long term needs and assuring that applicable laws, rules and 
procedures are enforced.  Supervises a number of administrative, engineering, technical 
and clerical employees.  Performs related work as required.   
  

EXAMPLES OF WORK:  (Illustrative Only)   
  
Directs the administration, planning, operation and maintenance of the County's solid 
waste district;    
  
Develops long range planning strategies by initiating studies to monitor trends and 
changes in the composition, volume and source of solid waste; assessing the utilization 
rate of existing equipment and facilities; and evaluating and projecting cost of services; 
  
Proposes program modifications to increase efficiency in managing the disposal of solid 
waste and of the operating system; 
  
Develops and implements demonstration projects, using consultant services as needed;  
  
Establishes and maintains on-going relationships with local and municipal officials to 
coordinate and manage the collection, transportation and disposal of solid waste for both 
current and anticipated needs;  
  
Directs, plans and evaluates environmental projects and studies related to Solid Waste 
management and issues reports on their impact on Westchester County;   
  
Directs the development of reporting procedures, reviews the results, and implements 
changes to increase the efficiency and effectiveness of services; 
  
Monitors contracted services to insure compliance, control operating costs and quality of 
service;  
  
Keeps abreast of Federal, State and local legislation and regulations to insure compliance 
and to determine impact on current and proposed operations, making changes as 
necessary; 
 
Uses computer applications or other automated systems such as spreadsheets, word 
processing, calendar, e-mail and database software in performing work assignments. 
 
May perform other incidental tasks, as needed. 



DEPUTY COMMISSIONER OF SOLID WASTE     Page 2   
  
 
REQUIRED KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES:  Thorough 
knowledge of principles and practices of management, supervision and planning; good 
knowledge of principles and practices of engineering related to solid waste disposal, and 
sanitary landfill management; good knowledge of theory and practice of budgeting and 
financial record keeping; ability to take a project from concept to completion; ability to 
work effectively with municipal officials, consultants and others; ability to communicate 
effectively both orally and in writing;  Ability to use computer applications such as 
spreadsheets, word processing, e-mail and database software; ability to read, write, 
speak, understand and communicate in English sufficiently to perform the essential tasks 
of the position; initiative; tact; good judgment; physical condition commensurate with the 
demands of the position. 
  
MINIMUM ACCEPTABLE TRAINING AND EXPERIENCE:  Possession of a  Bachelor's 
Degree* with a major in Public or Business Administration or Engineering and eight years 
of administrative experience including five years with responsibility for projects and 
facilities. 
 
SUBSTITUTION: A Masters Degree* in Engineering, Business or Public Administration 
may be substituted for one year of the administrative experience.  There is no substitute 
for the five years of experience with responsibility for projects and facilities.  
 
*SPECIAL NOTE:  Education beyond the secondary must be from an institution 
recognized or accredited by the Board of Regents of the New York State Education 
Department as a post-secondary degree-granting institution.  
 
NOTE:  Unless otherwise noted, only experience gained after attaining the minimum 
education level indicated in the minimum qualifications will be considered in evaluating 
experience. 
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