
ENVIRONMENTAL PROJECT DIRECTOR 
  
  
DISTINGUISHING FEATURES OF THE CLASS: Under the general supervision of the 
Deputy Commissioner of Environmental Facilities, an incumbent of this position is 
responsible for organizing, managing, directing, coordinating, implementing, and 
supervising activities relating to capital projects and environmental planning for water, 
wastewater and solid waste issues in Westchester County, working closely with 
departmental leadership. Responsibilities include working with departmental leadership 
to develop a comprehensive capital program and prioritize capital projects within that 
program; working with the Department’s staff to ensure coordination of project work 
activities and timelines; coordinating and participating in capital project meetings at all 
phases to ensure that department projects are progressing in a timely manner; 
maintaining regular and clear communication with stakeholder departments, external 
partners such as consultants, and Federal, State and local agencies; and ensuring 
compliance with regulatory mandates and grant reporting requirements. Supervision 
may be a responsibility of this position. Does related work as required.    
  
EXAMPLES OF WORK:  (Illustrative Only)   
  
Manages and supervises activities related to capital projects and environmental issues 
planning regarding water, wastewater and solid waste; 
 
Prioritizes capital projects, in collaboration with leadership and works with departmental 
staff to ensure coordination of project work activities and timelines are met;  
 
Initiates and participates in capital project meetings at all phases to ensure that 
department projects are progressing in a timely manner and within prescribed budgetary 
constraints; 
 
Works with departmental leadership to develop and formulate practices and procedures 
for capital improvement projects to track and evaluate project progress and financial 
data and to identify and address project impediments;  
 
Coordinates contracts for capital and grant implementation projects, monitors progress, 
and prepares and presents required reports;    
 
Develops, supervises and participates in research and planning studies on 
environmental issues relating to wastewater and water treatment and disposal and solid 
waste collection, processing, disposal and recycling;  
 
Researches, prepares applications and applies for grants for environmental remediation 
and capital projects;    
 
Develops, provides leadership and participates in joint research and public information 
projects; 
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EXAMPLES OF WORK: (Illustrative only) (cont’d.) 
 
Coordinates meetings with departmental staff and various stakeholder departments to 
discuss and review both planned future capital projects and capital projects in progress 
to track project progression and to address outstanding issues. 
 
Consults with and advises the Commissioner and executive staff on the capital program 
in regard to progress of project planning and development and issues relating to 
projects in progress. 
 
Works closely with the Commissioner and executive staff in the development of the 
annual capital budget and in preparing and making presentations, as necessary, to the 
County Executive’s office, the Board of Legislators and other stakeholders regarding the 
department’s capital planning including annual and project-specific requests for capital 
and bonding approval.  
 
Represents the Commissioner at meetings, public appearances and speaking 
engagements as assigned; 
 
Uses computer applications or other automated systems such as spreadsheets, word 
processing, calendar, e-mail and database software in performing work assignments; 
 
May perform other incidental tasks, as needed. 
  
FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES: 
Thorough knowledge of departmental objectives, policies, and operations as they relate 
to capital projects; ability to establish effective working relationships with individuals 
from other County departments as well as contractors and consultants; ability to identify 
critical program areas and formulate and implement realistic solutions; ability to 
communicate effectively, both verbally and in writing;  ability to establish and maintain 
effective working relationships with individuals having divergent views; ability to 
organize material and to prepare proposals and grants; ability to gather, compile and 
evaluate data and information; ability to effectively use computer applications such as 
spreadsheets, word processing, calendar, e-mail and database software; good 
knowledge of the theory and practices of establishing and maintaining effective 
community relations; ability to read, write, speak, understand and communicate in 
English sufficiently to perform the essential tasks of the position; good judgment; tact; 
resourcefulness; imagination; initiative; integrity; physical condition commensurate with 
the demands of the position.   
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MINIMUM ACCEPTABLE TRAINING AND EXPERIENCE: a Bachelor’s Degree* and 
six years of experience in construction management, project management, and/or 
capital planning. 
 
SUBSTITUTION: Satisfactory completion of a Master’s Degree* in Environmental 
Science or a related field may be substituted on a year for year basis for up to two years 
of the general or specialized experience described in (a). 
 
*SPECIAL NOTE: Education beyond the secondary must be from an institution 
accredited or recognized by the Board of Regents of the New York state Department of 
Education as a post-secondary, degree-granting institution. 
 
SPECIAL REQUIREMENTS: (1) Possess and maintain a valid license to operate a 
motor vehicle in the State of New York; (2) Depending on work assignment, must meet 
standards of OSHA regulation(s) 1910.132-140 - Personal Protective Equipment, and 
will be required to meet Federal, State and local standards with respect to health and 
safety. 
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