LEAD HISTOLOGY TECHNICIAN

DISTINGUISHING FEATURES OF THE CLASS: Under general supervision, an incumbent of this
class leads the activities of the Histology Laboratory at the Westchester Medical Center and
participates in the performance of histology testing to ensure the highest quality laboratory
services are provided. Responsibilities include overseeing and guiding histology staff,
implementing workflow priorities, and managing workload to achieve departmental goals and
initiatives and ensure compliance with regulatory and accreditation requirements. In addition, the
Lead Histology Technician performs basic and complex histology testing, including preparing
cytology, surgical, grossing area and autopsy specimens, biopsies and slides, for microscopic
study of tissues or organisms by the Pathologist. Tasks are performed under the guidelines and
regulations of the New York State Department of Health and other regulatory or accrediting
agencies. Does related work as required.

EXAMPLES OF WORK: (lllustrative Only)

Assigns work and manages the workflow of the Histology Laboratory;

Serves as resource and liaison between department staff and supervisor for technical and
operational support, patient care, regulatory compliance, policies and procedures;

Assists with projects, quality assurance activities, customer service, department goals, and
regulatory compliance duties, as assigned;

Assists Pathologist in gross specimen examination and frozen section procedures;
Prepares tissue specimens for routine and special procedures for Pathologist;
Prepares and performs routine and complex biological staining techniques;

Embeds, cuts and stains tissue for histologic, immunohistochemical or immunofluorescence
examination;

Participates in quality assurance activities for specimen fixation, processing and microtomy;
reagent selection, preparation, storage and disposal; method selection, validation and
documentation; quality control; and safety;

Maintains and operates equipment and instruments; works with vendors and service
representatives, as required; and uses knowledge of quality control to review and evaluate test
or instrument performance;

Ensures supplies are stocked and well maintained;

Maintains all records, updates, and standard operating procedures, as required by New York
State Department of Health regulations;

Enters information such as demographics and order numbers into automated systems;
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EXAMPLES OF WORK: (lllustrative Only) (Continued)

Documents laboratory quality assurance and daily quality control, and performs and documents
all quality controls with corrective actions;

Follows all safety inspections and ensures laboratory safety standards adherence;

Accesses protected health information (PHI) in accordance with departmental assignments and
guidelines defining levels of access (i.e. incidental vs. extensive);

May perform other incidental tasks, as needed.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES: Thorough
knowledge of histology techniques; good knowledge of special staining techniques; good
knowledge of related laboratory terminology; skill in the operation of applicable laboratory
equipment and apparatus; skill in the use of laboratory computer system and EMR; organizational
skill and ability to prioritize test requests; ability to understand and follow complex technical
instructions; ability to function well in a fast paced, demanding environment; ability to pay close
attention to detail; excellent written and verbal communications skills; excellent interpersonal skills
to interact with patients, staff and other healthcare professionals; accuracy; dexterity;
dependability; initiative; good judgment; physical condition commensurate with the demands of
the position.

MINIMUM ACCEPTABLE TRAINING AND EXPERIENCE: License and current registration* as a
Certified Histological Technician, Pathologists’ Assistant, Clinical Laboratory Technologist or
Certified Clinical Laboratory Technician issued by the New York State Education Department,
and four years of experience where the primary function of the position was performing histologic
procedures in a hospital, healthcare setting or pathology lab.

SUBSTITUTIONS: Certification by the American Society of Clinical Pathologists (ASCP) as a
Histotechnician or Histotechnologist may be substituted for one year of the required experience.

*NOTE: A temporary appointment to this title is permitted if an applicant possesses a limited
license or limited permit as a Certified Histological Technician, Pathologists’ Assistant, Clinical
Laboratory Technologist or Certified Clinical Laboratory Technician issued by the New York State
Education Department and four years of experience where the primary function of the position
was performing histologic procedures in a hospital, healthcare setting or pathology lab.

*SPECIAL NOTE: Education beyond the secondary level must be from an institution recognized
or accredited by the Board of Regents of the New York State Department of Education as a post-
secondary, degree-granting institution.
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