PLANNER (REHABILITATION SPECIALIST)

DISTINGUISHING FEATURES OF THE CLASS: Under general supervision, an
incumbent of this class is responsible for the inspection of affordable housing properties to
ensure that dwellings meet safety standards in accordance with the federal Housing and
Urban Development guidelines. The incumbent identifies property elements in need of
repair through visual inspection and assists property owners in the development and
preparation of preliminary work specifications and cost estimates. Supervision is not a
responsibility of this class. Does related work as required.

EXAMPLES OF WORK: (lllustrative Only)

Conducts preliminary inspection visits to properties to be rehabilitated to explain
guidelines to property owners, assist in application preparation, develop rehabilitation
plans, work specifications, and cost estimates;

Inspects and assesses multifamily and single family affordable housing properties to
identify rehabilitation needs such as the repair of flooring, windows, doors, plumbing,
damaged electrical fixtures, etc.;

Identifies evidence of lead-based paint; participates in lead abatement activities and
ensures the completion of lead abatement projects;

Assists landlords/property owners in the preparation of bid packets;

Interfaces with landlords/property owners and contractors to ensure projects are in
progress and completed in a timely manner;

Inspects and makes final certifications on all rehabilitative projects after completion with
the concurrence of supervisor;

Photographs rehabilitation projects and project areas, illustrating such aspects as before-
and-after conditions, alternative concepts, etc.;

Uses computer applications or other automated systems such as spreadsheets, word
processing, calendar, email and database software in performing work assignments;

May perform other incidental tasks, as required.

FULL PERFOMANCE KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES: Good
knowledge of the principles and practices involved in community development analysis
and implementation; ability to perform detailed neighborhood analysis relating to
rehabilitation needs; ability to prepare sketches, designs, maps and other graphic
materials to illustrate a recommended plan; ability to work with consultants, contractors,
financial institution representatives, property owners and local officials in the development
of and implementation of a rehabilitation program; ability to use computer applications
such as spreadsheets, word processing, calendar, email and database management
software; ability to good judgment; tact; physical condition commensurate with the
demands of the position.
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MINIMUM ACCEPTABLE TRAINING AND EXPERIENCE: Possession of a high school
or equivalency diploma and an Associate’s Degree* in Architecture, Civil Engineering or a
closely related field and two years of experience in the inspection of buildings, or as a
foreman in the construction of residential or commercial buildings; or (b) a Bachelor's
Degree* and one year of experience as described in (a).

*SPECIAL NOTE: Education beyond the secondary level must be from an institution
recognized or accredited by the Board of Regents of the New York State Department of
Education as a post-secondary, degree-granting institution.
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